MULTIMEDIA TRAINING KIT

Trainers' notes
Audio Archiving: OneWorld Radio

Developed by: Branislava Milosevic, OneWorld Radio

	Introduction
	A step-by-step introduction to using the OneWorld Radio http://radio.oneworld.net online audio archiving/exchange platform.



	Timing/duration
	1.5 hours. If information workshop only -  20 mins. 



	Content outline and main topics covered

	· Introduction

· What is audio archiving? 

· What are the benefits of online audio archives such as OneWorld Radio 

· What you need to consider

· Listen to a programme on OneWorld Radio

· Audio upload

· Audio download

· How to find audio - Searching the OneWorld Radio audio database



	Target audience
	Organisations (NGOs, radio stations, community multimedia centres) using audio in their work.



	Prerequisite skills/knowledge
	Basic computer skills, knowledge of creating digital audio (unless this unit is combined with the Introduction to Digital Editing unit). 



	Unit objectives/expected outcomes
	Participants will be able to:

· Upload audio to OneWorld Radio

· Find programmes on OneWorld Radio audio database 

· Download programmes from OneWorld Radio 



	Pre-workshop activities
	-

	Notes on using exercises
	This unit should be conducted in a computer room where participants can try out each functionality simultaneously with the training (unless it’s only a short information workshop). 



	Resources included with unit
	· Trainers’ notes

· Handout

· List of additional resources

· Glossary

· Workshop evaluation form (for trainees)

· Materials evaluation form (for trainers)

· Copyright statement

	Additional trainer resources
	-

	Equipment needed
	Each workshop participant should have a multimedia computer with access to the Internet, a soundcard, speakers and media-playing software (Windows Media Player or Real Player). If there are not enough computers, allocate enough time for each participant to experience the process of uploading/downloading audio.



	Comments
	This unit can be combined with MMTK units such as: 

· Introduction into Digital Editing
· Digital editing: Soundforge

· Digital editing: Cool Edit

· Content for Exchange 

If this unit is run as an information workshop, run quickly through all the relevant information about audio formats and functions of the OneWorld Radio website. Use the PowerPoint presentation and give the Handout, Glossary and the Additional resources to participants. 
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