MULTIMEDIA TRAINING KIT

Trainers' notes: Radio Editing

Developed by: AMARC

	Introduction
	This unit will show participants basic techniques for preparing and assembling a radio program. Emphasis will be on preparing elements, editing them and preparing a cue sheet.



	Timing/duration
	½ day session to ¾ day, depending on exercises.



	Content outline and main topics covered

	· Definition of editing (15 minutes)

· Editing a program (1 hour)

· Preparing a cue sheet (30 minutes)

· Using other sounds (15 minutes)

· Editing voice (15 minutes)

· Translation voice-overs (15 minutes)

· Exercises (2.5 to 4 hours)



	Target audience
	New and experienced community radio practitioners.

Journalists practising without formal training. 



	Prerequisite skills/knowledge
	Trainees should have completed the radio scripting unit or be familiar with radio scripting techniques.



	Unit objectives/expected outcomes
	At the end of this unit, workshop participants should

· Understanding a basic method for preparing a program from sound materials.

· Be able to prepare a cue sheet for a complex program.



	Pre-workshop activities
	Ask workshop participants to complete the pre-workshop skills assessment questionnaire – if possible send it out with the invitation.



	Notes on using exercises
	Depending on the time and equipment available, the production exercise can be either done as cue sheet preparation exercises with listening equipment or full production exercises.

Before the workshop, prepare a CD containing the following:

· Sound file of the phrase “The Current Affairs Show” in a tone suitable to a jingle.

· Sound file of the phrase “Your weekly information show about current local, national and international news”, in a different voice from the previous.

· Sound file of an introduction to the interview (reporter 1).

· Sound file of a full 7-8 question interview (reporter 2).

· Sound file of background sound effects for interview.

· A selection of music for jingles.

If you plan to have the students prepare real productions, you should insert glitches in the voice files to make sure they correct them when preparing the exercises.



	Resources included with unit
	· Trainers' notes.

· Handout.

· Exercises.

· Workshop evaluation form.

· Materials evaluation form.

· Glossary.

· Sample jingle.

· List of additional resources.

· Pre-workshop skills evaluation.

· Post-workshop skills evaluation.

· Copyright statement.



	Additional trainer resources
	-



	Equipment needed
	· At minimum, listening equipment (digital or analogue) with prepared material.

· At best, complete production material (preferably digital).


	Comments
	-
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