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Developed by: AMARC

	Interview Preparation



	Topic:


	Angle:

	Person to interview:


	Will your listeners relate to the source/interviewee?

	Sources of documentation on the topic:



	Advance questions to ask when contacting source/interviewee:



	Interview context and planned usage (to give to interviewee):



	Questions:



	Questions checklist
	Yes
	No

	Are all your questions open-ended?

If not, is this deliberate?

Are the most important questions placed first?

Is there any repetition?

Are you asking more questions than you could reasonably use?


	
	

	Where will the interview take place?


	Required background sounds or effects


	Interview Evaluation



	Did you take the time to make your source feel comfortable before starting the interview?
	Yes
	No

	Was the number of questions appropriate? If not, why not?


	Yes
	No

	

	Did you feel you had mastered the topic sufficiently?


	Yes
	No

	Were you able to improvise questions relating to your source's answers? If not, why not?
	Yes
	No

	

	Was the location for the interview appropriate? If not, why not?

	Yes
	No

	

	Did you take the time to introduce yourself?

	Yes
	No

	Did you ask your source to introduce him/herself?

	Yes
	No

	Did the source avoid some questions? 

	Yes
	No

	If so, were you able to re-formulate them and obtain some kind of answer?

	Yes
	No

	Did you feel “in control” of the conversation? If not, why?

	Yes
	No

	

	Did you feel your source was at ease and comfortable? If not, why not?

	Yes
	No

	

	Did you ask your source for the names of other people you could potentially interview on the same topic?
	Yes
	No

	Did you ask your source to summarize their ideas at the end?

	Yes
	No

	Did you ask your source if he/she had anything to add?

	Yes
	No

	Other comments on the interview?
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