MULTIMEDIA TRAINING KIT

Trainers' notes: Introduction to Digital Media Archiving

Developed by: Branislava Milosevic and Claire Paszkiewicz, OneWorld

	Introduction
	This unit provides an introduction to digital archiving and issues to take into consideration when planning an archive. 



	Timing/duration
	3-4 hours



	Content outline and main topics covered

	· What are archives and archiving?


· Some advantages and disadvantages of digital archiving


· Databases and metadata


· Tailoring your digital media archive




	Target audience
	Particularly audio and video producers, community multimedia centres managers, community radio/TV managers; also of more general use.


	Prerequisite skills/knowledge
	Understanding of basics of digital media.


	Unit objectives/expected outcomes
	By the end of this lesson learners will:

· Understand the concepts of archiving and metadata.

· Understand what they need to consider when thinking about using a media archive.
· Be aware of how the type of audience and content impacts on the decision on what type or archive should be used/built.
· Be aware of technical issues and options when building a media archive.
· Be aware of legal issues attached to building  an archive/using an existing archive.
· Be aware of demands maintenance of a media archive creates.


	Pre-workshop activities
	-


	Notes on using exercises
	-


	Resources included with unit
	· Trainers’ notes

· MS PowerPoint presentation

· Handout

· Exercises

· Examples

· List of additional resources

· List of requirements template

· Glossary

· Materials evaluation form

· Workshop evaluation form

· Copyright statement



	Additional trainer resources
	Trainers should research the resources in the list of additional resources prior to training. It is also recommended that they do some additional research online to ensure a good understanding of all the terms and concepts used in this manual. 



	Equipment needed
	· Participants will need multimedia computers with internet access to do the exercise. 
· Flipcharts are needed for discussion and diagrams.

· If using the PowerPoint presentation a projector connected to a computer is needed.  



	Comments
	Because this topic sounds very technical, it is recommended that trainers use as many simple examples and drawings as possible to explain the concepts, etc. They can either draw these diagrams during the training on flipcharts or add them to the PowerPoint presentation that comes with this unit.
Make sure that you give to your trainees all the documents listed under “Resources included in the unit” above (including the Copyright statement for this manual as an example of Creative Commons Licence).
When talking about Tailoring your media archive, use Example 5: List of requirements. 

When doing Exercise 2, use the “List of requirements” template.

For further information and enquiries, please contact OneWorld Radio on radio@oneworld.net.
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