MULTIMEDIA TRAINING KIT

Trainers' notes: Radio Presentation

Developed by: AMARC

	Introduction
	This unit will show participants how to use their voice for radio presentation and how to prepare a cue sheet for live presentation.



	Timing/duration
	½ day session. 



	Content outline and main topics covered

	· Introduction (15 minutes)

· Who are we speaking to? (15 minutes)

· Elements of a good radio voice (30 minutes)

· Using your voice (60 minutes)

· Preparing a cue sheet (30 minutes)



	Target audience
	New and experienced community radio practitioners.

Journalists practising without formal training. 



	Prerequisite skills/knowledge
	None.



	Unit objectives/expected outcomes
	At the end of this unit participants will

· Understand the difference between reading a text and communicating with listeners.

· Understand how to prepare a cue sheet for live programming.



	Pre-workshop activities
	None.



	Notes on using exercises
	Trainers should prepare a series of press articles, approximately 4 of around 500 words and 8 of around 150 words. These should be enlarged and photocopied.
It can be helpful to use a recorder and microphone when doing the exercises. This gives a “live” radio feeling to the exercises. It can also help trainees understand what they really sound like, from a third person perspective.



	Resources included with unit
	· Trainers' notes.

· Handout.

· List of additional resources.

· Exercises.

· Glossary.

· Pre-workshop skills evaluation.

· Post-workshop skills evaluation.

· Materials evaluation form.

· Workshop evaluation form.

· Copyright statement.




	Additional trainer resources
	-

	Equipment needed
	Recording and playback equipment (microphone, reel tape, tape, minidisc etc.)



	Comments
	Each section of the training session (rhythm, pronunciation, emotion etc.) should be accompanied by examples from the trainer.
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