MULTIMEDIA TRAINING KIT

Worksheet: Software Options: Using Older and Refurbished Computers
Developed by: the Association for Progressive Communications (APC) and Bridges.org
1. Make a detailed list of the functionality you need in each software application
Note whether each feature is essential, or just “nice to have”.

	Application type (e.g. word processing package)
	Functionality

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


2. List some tools which may meet your needs; then list the requirements for running each tool. 
	Name of tool
	

	System requirements
	

	Does it meet functional requirements? Exceed them?
	

	What new skills will staff in the organization require in order to run the software?
	

	Estimate all the costs for using the tool
	

	Name of tool
	

	System requirements
	

	Does it meet functional requirements? Exceed them?
	

	What new skills will staff in the organization require in order to run the software?
	

	Estimate all the costs for using the tool
	

	Name of tool
	

	System requirements
	

	Does it meet functional requirements? Exceed them?
	

	What new skills will staff in the organization require in order to run the software?
	

	Estimate all the costs for using the tool
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