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	ACTUALITY
	An edited comment or expression meant to serve as a quote.



	AMBIENCE
	A background sound usually recorded at the scene of an event; helps place your listener at the event as a participant or observer.



	BED
	The background sound played under a narration.



	BILLBOARD
	Short explanation of upcoming items; often as part of the intro to the show.



	CLIP
	Segment of audio, any length, played as a unit; usually same as actuality; may be a phrase or sentence that becomes part of an actuality.



	CROSS-FADE
	Fade one sound element down while simultaneously fading another sound element up.



	CUE
	A signal of transition in a script.



	EDIT
	To remove unwanted sounds or program material.



	EXTRO
	Identifies what was already heard.



	FADE DOWN
	Gradually reduce the volume of sound element.



	FADE UP
	Gradually increase the volume of sound element.



	INS & OUTS
	A particular time in a recording. An “in” indicates when to begin a recording. An “out” indicates when to stop a recording.



	INTRO
	Introduction to an item; script that precedes the item.



	MIX
	Melded segments, background sound and music.



	NARRATION
	The story told by a host, announcer or presenter.


	PIECE
	One story, complete and ready to air.



	SCRIPT
	Written material to be read on air by host. 



	SEGMENT

	An edited interview or narrated story with actualities; could also refer to a clip or actuality.


	TRANSCRIPT
	A detailed rendition in writing of a recording.
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