MULTIMEDIA TRAINING KIT

Trainers' notes: Radio Scripting

Developed by: Elvira Truglia for AMARC

	Introduction
	A general introduction to writing for radio.



	Timing/duration
	½ to ¾ day session, depending on exercises.


	Content outline and main topics covered

	· Writing for radio – an introduction (5 min.)

· Basic Principles (20 min.) 

Language

Grammar/punctuation

Script layout

· Writing cues (10 min.)

· Style and continuity (5 min.)

· Examples (30 min.)

· Exercises (2 to 4 hours)


	Target audience
	Beginner or inexperienced community radio practitioners.


	Prerequisite skills/knowledge
	Some experience doing radio – as a host, reporter, producer or technician.


	Unit objectives/expected outcomes
	By the end of the unit participants will:

· Be familiar with the basic principles of writing for radio

· Be able to write transition cues in scripts

· Understand how to create continuity in scripts



	Pre-workshop activities
	Ask participants to select short newspaper articles to bring to the workshop.



	Notes on using exercises
	Get participants to do exercises in pairs.



	Resources included with unit
	· Trainers’ notes
· Handout

· Exercises

· Examples

· Checklist

· List of additional resources

· Glossary

· Workshop evaluation form (for trainees)

· Materials evaluation form (for trainers)

· Copyright statement


	Additional trainer resources
	-

	Equipment needed
	· 1 computer per participant, with word processing software and sound card installed. 
1 set of headphones per computer.

· 1 printer per class. 
· Pre-selected audio files saved in folders labelled “Audio Group 1 through 10” on each computer.



	Comments
	If you are not able to supply one computer per participant, provide half the students with computers and half with minidisk or cassette machines for playback (with headphones). All downloaded audio files would also have to be transferred to minidisk or cassettes.

Prepare 10 folders to place on each PC. Folders should be labelled “Audio Group 1”, “Audio Group 2”, etc. Each folder should contain 2 distinct audio files.

Before the workshop, download 20 audio reports from the following web sites:

InterWorld Radio

http://www.interworldradio.org/
OneWorld Radio

http://radio.oneworld.net/index.php?fuseaction=audio.listAll
Radio voices without frontiers – Information Bulletins

http://www.amarc.org/vsf2000/broadcast.html#soundbank
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