MULTIMEDIA TRAINING KIT

Trainers' notes: Searching the Internet

Developed by: Anna Feldman, for the Association for Progressive Communications

	Introduction
	This unit takes participants through the process of understanding the priorities involved in finding information successfully on the Internet.



	Timing/duration
	3-4 hours.



	Content outline and main topics covered

	· Understanding more about the Internet as an environment for finding information.

· Exploring the strengths and weaknesses of different search tools available: picking the right one(s) for the job.

· Learning to use the tools appropriately: re-phrasing queries in a search tool-shaped way.

· Evaluating the information that search tools provide: efficiently creaming off the most relevant results.

· Developing a strategy for building up a personalised well-structured bank of links for future reference.

· Using Google.



	Target audience
	People from telecentres/CSO/development sectors who need to develop their information-gathering skills. People who have been frustrated by previous attempts to locate useful information on the Internet.



	Prerequisite skills/knowledge
	Keyboard and mouse skills, familiarity with Windows and an Internet browser. Some familiarity with Internet browsing.



	Unit objectives/expected outcomes
	After the workshop, participants should

· Have a better understanding of information-finding possibilities on the Internet.

· Have a broad overview of different search tools. 

· Be able to phrase search queries effectively.

· Be able to use the Google search engine effectively. 



	Pre-workshop activities
	-




	Notes on using exercises
	· Worksheets for all exercises are provided in the Exercises handout.

· Exercises should be undertaken in small groups of two or three participants.

· All exercises should culminate in a full-group discussion of different participants’ results.

· When necessary change examples to be more relevant to participants’ interests and work.



	Resources included with unit
	· Notes for trainers.

· Handout.

· PowerPoint presentation.

· Glossary.

· Exercises.

· Examples handout.

· List of additional resources.

· Workshop evaluation form (for trainees).

· Materials evaluation form (for trainers).

· Copyright statement.

The general ICTs glossary is also recommended.



	Additional trainer resources
	-



	Equipment needed
	· Internet access for all workstations.

· At least one workstation per two participants.

· One workstation with attached projector (for trainer).

· Flip chart with news-sheet.



	Comments
	-
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